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Our Nursery School

The Kindergarten is situated in the old village Primary School of Kiddington which is about 5 miles north of Woodstock and within easy reach of Oxford, Chipping Norton and Charlbury.  Having moved several times since opening in September 1983, the school has finally settled in this lovely rural Oxfordshire village providing idyllic surroundings for a pre-school education. Here at Kiddington, we have created a warm and secure environment which is welcoming to children and parents. The first days at Nursery can be a daunting experience for a small child. Our staff are highly experienced and understand the needs of children and their parents at this first step from the familiarity of home. 

The school is situated on the beautiful Kiddington Estate and in these large grounds we take the children for walks where they discover the joys of the countryside in complete safety. 
The Kindergarten can accommodate 30 children, ranging in age from two year olds to five years old, at any one session.  These children are divided into smaller groups in order to provide each child with the appropriate learning environment.                                                                 
The School has a varied and extensive range of equipment available to help with the development of each child's skills according to his/her age and ability. The equipment is constantly being re-appraised and renewed where necessary.
Apart from the kitchen, cloakroom and toilet facilities the School consists of one large room which has the flexibility of being separated into two by dividing doors.  This facility is invaluable as it enables us to work with the children in small groups according to their individual and widely differing needs.
The Curriculum
Within the School, all the children are supported in developing at their own pace.  We have a planned curriculum tailored to the needs of each individual child.  By means of appropriate activities and a high level of individual adult input, we offer a curriculum which leads to nationally approved learning goals and prepares children to progress with confidence to the National Curriculum at the age of five. The Foundation Stage, as it is known, is broken down into small stages or “Development Matters”. These lead to Early Learning Goals in each of the six Areas of Learning. It is hoped that children will achieve these in the Reception Class at school. However, many of these goals are reached in the Nursery. 
Communication, Language and Literacy

In both small and large groups, children are encouraged to extend their vocabulary and fluency by talking and listening, and by hearing and responding to stories, songs and rhymes.  Children are helped to understand that written symbols carry meaning, to be aware of the purposes of writing and, when they are ready, to use drawn and written symbols for themselves.  A well-stocked book corner gives every child the opportunity and encouragement to become familiar with books, to handle them carefully and understand their uses; both for reference and as a source of stories and pictures.                                                                
Although the younger children are introduced to many pre-reading activities no great emphasis is placed on formal learning. The older group are introduced to Jolly Phonics which is a “fun” method to hear sounds and recognise letters. One of our aims is to familiarise each child with the alphabet by the time he/she leaves the Kindergarten. Pre-reading begins with “story sharing” with staff and parents. The children are very enthusiastic about taking a book home. We have built up a comprehensive collection of traditional and modern stories with an attractive question card to accompany each book and children are encouraged to talk about the story content and illustrations. As we get to know each child's individual needs and abilities, reading readiness can be accurately assessed. Some children are not ready for a more structured approach to reading and continue to enjoy “story sharing”. Those children who have developed the necessary skills will be introduced to first reading books.  
Problem Solving, Reasoning and Numeracy
By means of adult-supported practical experience, the children become familiar with the sorting, matching, ordering, sequencing and counting activities which form the basis for early mathematics.  As they use their developing mathematical understanding to solve practical problems, children are assisted to learn and use the vocabulary of mathematics, identifying objects by shape, position, size, volume and number.  Songs, rhymes and picture books help the children to become aware of number sequences and, when they are ready, to use simple mathematical operations such as adding and taking away.
Knowledge and Understanding of the World                 
A safe and stimulating environment allows the children to explore and experiment with a wide range of materials.  They learn to observe the features of objects and substances, recognising differences, patterns and similarities.  The children are also assisted in exploring and understanding their environment both within the group as well as the outside world.  Project work is an important aspect in this area as we can take a particular topic for the week or even the term and extend the children's learning throughout all areas of the curriculum. Children have access to computers and begin to be familiar with the keyboard and become skilled in using the mouse.
Personal, Social and Emotional Development
Within the School's environment, children are individually supported in developing confidence and self-respect.  They are encouraged to work and concentrate independently and also to take part in the life of the group, sharing and co-operating with other children as well as adults. Through activities, conversation and practical example they learn acceptable ways to express their own feelings and to have respect for the feelings of others.  All children are given the opportunity to take responsibility for themselves and also for the group, its members and its property.                                               
Creative Development
The children are encouraged to use a wide range of resources in order to express their own ideas and feelings.  Art equipment, including paint, glue, crayons and pencils are available for the children to explore colour, shape and texture as well as being able to develop their skills in painting, drawing and collage.  Tactile materials such as clay, dough etc provide sensory experiences and are part of both artistic and creative development.  Music is an integral part of the curriculum. We have regular music sessions both on a small scale as well as activities involving the whole group.  Songs, rhymes and musical games are enjoyed by all.  The older children also have several opportunities a week to experience similar activities as well as having access to a variety of musical instruments. In addition to these regular features, a Music Specialist visits weekly. Exciting music is provided for each group when the children explore pulse and rhythm. They enjoy different types of music including classical music. Music from other parts of the world are also played.
A Dance and Movement specialist takes weekly sessions, again in smaller groups. The children enjoy a wide variety of music styles and they are encouraged to express themselves through movement.
Physical Development
A wide range of equipment, both indoors and out of doors allows the children to develop confidence and enjoyment in the use of their bodily skills.  They are able to safely meet many physical challenges whilst developing increasing skill and control in moving, climbing and balancing. Our large garden offers a great freedom of movement but also provides opportunities for acquiring skills such as digging, planting and watering. At the same time, the children are supported in the development of the fine motor skills required to use tools such as pencils, crayons and scissors.  A wide variety of construction toys are also used in this area of learning.
In our first OFSTED Inspection (November 1997) we came out top of the 50 Nursery Schools visited by our particular Inspector.  We were obviously thrilled by this accolade and pleased to have had our high standards recognised.  Our subsequent inspections (January 2000 and March 2004) were equally complimentary. Following our most recent Inspection September 2009 we received another excellent report. This report can be accessed via the Internet or we have copies available in the Nursery.
Policies for Kiddington Kindergarten
Child Protection- Policy and Procedures
We have created an environment in which the children are safe from abuse 
and any suspicion in this area is promptly and appropriately responded to.
In order to achieve this we will:
Exclude known abusers
It is made clear to applicants for posts within the Kindergarten that the 
position is exempt from the provisions of the Rehabilitation of Offenders 
Act 1974.
All applicants for work within the Kindergarten, whether voluntary or paid, are interviewed before an appointment is made and needs to provide at least one reference.  All such references are followed up.
All appointments, both paid and voluntary, are subject to a probationary period and will not be confirmed unless we are confident that the applicant can be safely trusted with children.
We will seek out training opportunities for all adults involved in the group to ensure that they recognise the symptoms of possible physical abuse, neglect, emotional abuse and sexual abuse.
Respond appropriately to suspicions of abuse
Changes in children's behaviour/appearance will be investigated. Parents are normally the first point of reference, though suspicions will also be referred as appropriate to the Social Services Department. All such suspicions and investigations will be kept confidential, shared only with those who need to know.
Keep records 
If ever worrying changes were observed in a child's behaviour, physical condition or appearance, a confidential record would be set up, quite separate from the usual on-going records of children's progress and development.  These records would be confidential and not accessible to anyone other than the parents, staff involved with the child or the Social Services Department where necessary.  If a report is to be made to the authorities, the child's parents will be informed at the same time as the report is made.                                                                
Support families
The Kindergarten takes every step to build up trusting and supportive relationships between families and staff at the school.
With the proviso that the care and safety of the child is always paramount, the Kindergarten will do all in its power to support and work with the child's family.                             
 Health and Safety - Policy and Practice
Our Kindergarten promotes a healthy lifestyle and a high standard of hygiene in its day to day work with children and adults.  This is achieved in the following ways:
Health
Food - milk or juice is provided for each child every morning at breaktime plus a plain biscuit.  Please could parents inform us of any special dietary needs.  
Occasionally, in celebration of a child's birthday, chocolate biscuits, cake or sweets may be brought into school by the family.
It is, therefore, also necessary to tell us of any allergies to specific foods that a child may have.    
When cooking with the children as an activity, we hope to provide healthy food, promoting and extending the children's understanding of a healthy diet.
Outdoor play - the children have the opportunity to play outside in the fresh air every day throughout the year, weather permitting.  As we are situated in such a rural setting we try to make the most of the countryside around us and take the children out for regular walks and nature trips.                                                   
Illness
Parents are asked to keep their children at home if they have any infection, and to inform the Kindergarten as to the nature of the infection so that we can alert other parents, and make careful observations of any child who seems unwell.
Parents are asked not to bring into the Kindergarten any child who has been vomiting or had diarrhoea until at least 24 hours has elapsed since the last attack.
Cuts or open sores, whether on adults or children, should be covered with a sticking plaster or other dressing.
If a child is on prescribed medication the following procedures should be followed: if possible the child's parents should administer medicine.  If not, then medication must be clearly labelled with the child's name, dosage and any instructions. Written information must be obtained from the parent, giving clear instructions about the dosage, administration of the medication and permission for a member of staff to follow the instructions.
We ensure that the first aid equipment is kept clean, replenished and replaced as necessary.  An accident book is kept up to date with any accident, however small, that occurs on the premises.  This is filled in by the member of staff dealing with the incident, describing in detail the circumstances surrounding the accident.  A parent of the child in question will then be shown the book and asked to sign it.
Hygiene
To prevent the spread of all infection, adults in the group ensure that the following practices are observed:
Personal hygiene

-    hands are washed after using the toilet
                              

-    a large box of tissues is always available and the                                                              
                              

-    children are encouraged to blow and wipe their                                                                                                                                 
         



      noses when necessary        
                                 

-    children are encouraged to cover their mouths when    
                                          
      coughing 
Cleaning and Clearing  
-    any spills of blood, vomit or excrement are 
wiped up and flushed away down the toilet and                                                    floors and other affected surfaces are disinfected
                                      
-    spare clean pants and other clothing are always                                               
                                            
     available in case of accidents as well as polythene    
                                            
     bags in which to wrap soiled garments 
                                    -    all surfaces are cleaned daily with an appropriate
            
                             cleaner
Food                            
-    each adult will always wash hands before handling 
      food and using the toilet
         



-    never smoke on Kindergarten property 
      ensure waste is disposed of properly and out of reach of
      children
-    tea towels are kept scrupulously clean and washed
      before each session
Equal Opportunities Policy

The Kindergarten works in accordance with all relevant legislation include

*Disabled Persons Act 1958, 1986
           *Race Relations Act 1976
           *Sex Discriminations Act 1986 
           *Children Act 1989 
We believe that the Kindergarten's activities should be open to all children and families, and to all adults committed to their welfare.  We aim to ensure that all who wish to work in, or volunteer to help with, our school have an equal chance to do so.
Admissions
The Kindergarten is open to every family in the community.  Visitors are always welcome and it is certainly advisable to look round the school prior to registering a child.  In order to register a child at the Kindergarten it is necessary to complete a registration form before the term of entry. Confirmation of a place will given as soon as possible after receipt of the form.
Employment
The Kindergarten will appoint the best person for each job and will treat fairly all applicants for jobs and all those appointed.
Festivals
Our aim is to show respectful awareness of all the major events in the lives of the children and families in the Kindergarten, and in our society as a whole, as well as welcoming the diversity of backgrounds from which they come.  Children and families who celebrate at home festivals with which the rest of the Kindergarten are not familiar will be invited to share their festival with the rest of the school, if they themselves wish to do so.     
Children will be encouraged to welcome a range of different festivals, together with the stories, celebrations and special food and clothing they  involve, as part of the diversity of life.
The Curriculum 
All children are respected and their individuality and potential recognised, valued and nurtured.  Activities and the use of play equipment offer children opportunities to develop in an environment free from prejudice and discrimination.  Appropriate opportunities are given to the children to explore, acknowledge and value similarities and differences between themselves and others.
Discriminatory behaviour/remarks
These are unacceptable in the Kindergarten.
Language
Information, written and spoken, will clearly be communicated in as many languages as necessary.  Bilingual/multilingual children are an asset.  They are valued and their languages recognised and respected in the Kindergarten.
Food
Medical, cultural and dietary needs will be met.
Staffing and Employment Policy
A high adult/child ratio is essential in providing good quality pre-school care.
At the Kindergarten we have at least one member of staff to each eight children and more for the two and a half to three and a half year olds.
Regular staff meetings provide opportunities for staff to undertake curriculum planning and to discuss the children's progress and any difficulties they may be experiencing.
We work towards an equal opportunities employment policy, seeking to offer job opportunities equally to both women and men, with or without disabilities, from all religious, social, ethnic and cultural groups.
All of our staff hold either a Teaching Diploma, an N.N.E.B certificate, a Diploma in Pre-school Practice or the current NVQ qualification in Child Care
We are committed to recruiting, appointing and employing staff in accordance with all relevant legislation.                                                               
Student Placement Policy
We recognise that the quality and variety of work that takes place in the Kindergarten makes it an ideal place for students on placement from school and college childcare courses as well as those on the Pre-school Practice or Tutor.
Students are welcomed into the Kindergarten on the following conditions:
The needs of the children are paramount.  Students will not be admitted in numbers which hinder the essential work of the school.                                                                                                           
Students must be confirmed by their tutor as being engaged in a bona fide childcare course or are genuinely wanting to spend their Work Experience time at the Kindergarten.
Students required to conduct child studies will obtain written permission from the parents of the child to be studied.
Any information gained by the student about the children or their families will remain confidential.                                                             
Safety Policy
The safety of the young chidren in our care is paramount and in order to ensure the safety of both children and adults at the Kindergarten we observe the following:
All children are supervised by adults at all times and will always be within sight of an adult
A book is available at each session for the reporting of any accident/incident.
All adults are aware of the system in operation for children's arrivals and departures and an adult will be at the door during these periods.
Children will leave the Kindergarten only with authorised adults.
There is a latch on the main door out of the reach of children if ever it has to be locked.
All low-level glass is safety glass.
Outdoor space is securely fenced. 
Equipment is regularly checked and any dangerous items repaired or discarded.
Fire doors are never obstructed.
Fires/heaters/electric points/wires and leads are adequately guarded.
All dangerous materials, including medicines and cleaning materials are stored out of the reach of children.
Children do not have unsupervised access to the kitchen.                                                              
Fire drills are held at least twice a term.
A register of both adults and children is completed as people arrive so that a complete record of all those present is available in an emergency.
There is no smoking on the premises.
A correctly stocked first-aid box is available at all times.
Fire extinguishers are checked annually and staff  know how to use them.
Whenever children are on the premises two adults are always present.
The premises are checked before locking up at the end of the session.

Behaviour Management Policy
We believe that children and adults flourish best in an ordered environment in which everyone knows what is expected of them and children are free to develop their play and learning without fear of being hurt or hindered by anyone else.  We aim to work towards a situation in which children can develop self-discipline in an atmosphere of mutual respect and encouragement.
In order to achieve this:
All adults in the Kindergarten ensure that any rules governing the behaviour of the children are applied consistently.
Adults in the Kindergarten will always praise and endorse desirable behaviour such as kindness and willingness to share.
We will take positive steps to avoid a situation in which children receive adult attention only in return for undesirable behaviour.
When children behave in unacceptable ways:
Physical punishment, such as smacking or shaking is neither used nor threatened.
Children are never sent out of the room by themselves.
Children who misbehave are given one-to-one adult support to work towards a better pattern.
Where appropriate this is hopefully achieved by a period of "time out" with an adult.
In cases of serious misbehaviour, such as racial or other abuse, the unacceptability of the behaviour and attitudes are made clear immediately, but by means of explanation rather than personal blame.
Adults do not shout or raise their voice in a threatening way.
Any behaviour problems are handled in a developmentally appropriate fashion, respecting individual children's level of understanding and maturity.                                                                
Recurring problems will be tackled by the whole Kindergarten, in partnership with the child's parents, using objective classroom records to establish an understanding of the cause.
Adults are aware that some kinds of behaviour may arise from a child's special needs.
Special Needs Policy
The Kindergarten aims to have regard to the DfEE Code of Practice on the Identification of Special Educational Needs,  provide a welcome and to offer appropriate learning opportunities for all children.
Children with special needs, like all other children, are admitted to the Kindergarten after consultation between parents and any other relevant support workers.
Our system of observation and record-keeping enables us to monitor children's needs and progress on an individual basis and these records are used to inform the planning.
We ensure that each adult is specially responsible for five or six children, so each child receives plenty of adult time and attention.
If it is felt that a child's needs cannot be met in the Kindergarten without the work of a one-to-one worker, we would seek to employ extra staff.
We work in liaison with staff outside the Kindergarten, including therapists, health visitors, psychologists, social workers and paediatricians to meet children's specific needs.
Parental Involvement Policy
Parents are the first educators of their young children.  Our aim is to work with the parents in order to provide the best possible education for each child. We will:
Make all new parents aware of the Kindergarten's policies.
Ensure that parents are informed on a regular basis about their child's development.
Involve parents in shared record keeping with regards to reading progress in particular.
Confidentiality Policy
The Kindergarten's work with children and families sometimes brings us into contact with confidential information.
To ensure that all those using and working in the Kindergarten can do so with confidence, we respect confidentiality in the following ways:
Parents may have access to the files and records of their own children but not to information about any other child.
Staff will not discuss individual children, other than for purposes of curriculum planning, with people other than the parents of that child.
Information given by parents to the school will not be passed on to other adults without permission.
Complaints Procedures
A parent who is uneasy about any aspect of the Kindergarten should first of all talk over

any worries and anxieties with the Head Teacher.
If this does not have a satisfactory outcome the parent should put the concerns in writing and request another meeting involving the Head Teacher plus any other relevant staff.  Hopefully the problems can be sorted out at this stage.
Failing this, a parent can write or telephone Ofsted
Ofsted  Duke’s Court
Duke Street,
Woking.  GU21 5EP or Tel 0845 6404040
Selecting Equipment/Toys - Policy and Practice
The toys and equipment in the Kindergarten provide opportunities for children, with adult help, to develop new skills and concepts in the course of their play and exploration.  
The equipment we provide:
Is appropriate for the ages and stages of the children.
Offers challenges to developing physical, social, personal and intellectual                                                                   skills.
Offers challenges to developing physical, social, personal, and intellectual skills.
Features positive images of people, both male and female, from a range of ethnic and cultural groups, with and without disabilities.
Enables children, with adult support, to develop individual potential and move towards required learning outcomes.
Conforms to all relevant safety regulations and is sound and well-made.
Settling in - Policy and Practice
We want children to feel safe and happy in the absence of their parents, to recognise other adults as a source of authority, help and friendship and to be able to share with their parents the new learning experiences enjoyed at the nursery.
In order to accomplish this we will: 
Recommend that each child visits the Kindergarten at least once with a parent during the term prior to their date of entry.  We then suggest that the child spends a morning at school without a parent present, if he/she is happy to do so.                                                          
Reassure parents whose children seem to be taking a long time settling in.                                                         
Admissions Policy
It is preferred that the very young children attend three  mornings when they enter and then increase their attendance over the following few terms. Children who are still two can attend two mornings during their first term.  When children transfer to the older group, known as “Climbers”, they attend every morning so that they may participate fully in all the learning opportunities which are offered. This continuity enables teaching staff to thoroughly observe and assess each of the children who will be going to school and provide appropriate activities and challenges. Children are required join the Climbers Group in the term in which they become 4 years old if not before.

It is our intention to make the Kindergarten genuinely accessible to children and families from all sections of the local community.  In order to accomplish this we will:
Ensure the existence of the Kindergarten is widely known in all local communities.
Describe the Kindergarten and its practices in terms which make it clear that it welcomes both fathers and mothers, other relations and other carers, including childminders, and people from all cultural, ethnic, religious, and social groups, with or without disabilities.
Monitor the gender and ethnic background of children joining the group to ensure that no accidental discrimination is taking place.
Make our equal opportunities policy widely known.
Arrivals and Departures

School hours:-       Morning         9.30am - 12.30pm
                              Afternoon     12.30pm - 2.45pm                                                    
Children should not arrive at school before 9.25am unless prior arrangements have been made.  Collection times should be promptly adhered to whenever possible.  Children staying for a full day are required to bring a packed lunch to include a drink if you wish. However, water is always available. 
For safety reasons cars should be parked in the road and not brought into the school grounds.  
Parents are responsible for their children once they have left the premises.
Uniform
Each child will require a red sweatshirt and a blue polo shirt both printed with the Kindergarten insignia.  They are available from school at a cost of

     Sweatshirt     :     £11.50     
     Polo shirt      :      £10.50
                             Sun Hat         :       £7.50
Boys will need navy trousers (track suit bottoms are acceptable) or shorts.  Girls must wear navy skirts/pinafores with navy/red tights or trousers.  In the Spring/Summer Terms the girls are required to wear navy and white gingham dresses available in many 
large shops such as Mothercare, Debenhams, John Lewis or Marks & Spencer.
The children will also require the following:
                             A pair of wellies


     Waterproof Trousers
                              All school items must be clearly named.
                                                               Fees

Our school year is divided into three terms with a half term in each.  Fees are due on the first day of each term.  A full term's notice is required in writing before the removal of a pupil.  Failure to do so renders parents liable for the following term's fees.
    Fees for September 2009 - July 2010
              5 mornings                           :              £1145 per term

              4 mornings                           :              £950  

              3 mornings                           :              £750 

              2 mornings                           :              £530


  3 afternoons

           :              £530
  2 afternoons                         :              £365                                                 

              1 afternoon                          :               £215
             (Afternoon sessions are available subject to demand.)

ALL THREE AND FOUR YEAR OLDS ARE ELIGIBLE FOR GOVERNMENT FUNDING. THE AMOUNT RECEIVED IS PROPORTIONATE TO THE NUMBER OF SESSIONS WHICH THE CHILD ATTENDS.
We prefer children to start with three or more mornings. However, there is an option for two year olds to attend for two mornings in their first term.
We expect children to attend five sessions to include three mornings in the term in which they have their fourth birthday.
No refund or reduction of fees will be given through absence.  No other expenses will be incurred apart from additional trips such as outings and school photographs.
Children are welcome to stay for extra sessions on an ad hoc basis providing spaces are available.  Cost per morning £25 per afternoon £17
